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CONTACT INFORMATION 

Internal Contacts 

To speak to a safeguarding lead, call the School switchboard on 01527 579679 (Bromsgrove) or 01562 

777234 (Winterfold).  If urgent contact is needed at times when the switchboard is unstaffed, the Senior 

DSL, Julia Boonnak, may be called on 07468 726937. 

The Chair of Governors, Mr Michael Luckman, may be contacted at mluckman@bromsgrove-school.co.uk. 

External Contacts 

Worcestershire Safeguarding Adviser Denise Hannibal 

01905 844436 

Local Authority Designated Officer (LADO) 

(Worcestershire County Council) 

01905 846221 

Family Front Door 

(Worcestershire County Council) 

01905 822666 (Mon–Fri 8.30am – 5.00pm) 

01905 768020 (evenings and weekends) 

Out of Hours Emergency Duty Team 

(Worcestershire County Council) 

01905 768020 

Police Public Protection Unit: 

24hrs non-emergency 

Emergency 

 

101 

999 

NSPCC Helpline 0808 028 0285 

Channel/Prevent (West Mercia Police) https://www.westmercia.police.uk/advice/advice-and-

information/t/prevent/prevent/alpha/prevent-referral/ 

DfE dedicated helpline and mailbox for non-

emergency advice for staff and governors, 

regarding radicalisation of children 

020 7340 7264 

Counter.extremism@education.gov.uk 

 

To submit an online referral to Children’s Social Care 

mailto:mluckman@bromsgrove-school.co.uk
mailto:Counter.extremism@education.gov.uk
https://www.worcestershire.gov.uk/childrens-social-care/refer-childrens-social-care
https://www.npcc.police.uk/SysSiteAssets/media/downloads/publications/publications-log/2020/when-to-call-the-police--guidance-for-schools-and-colleges.pdf
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SUMMARY OF KEY POLICY CHANGES 

These are the key changes in the September 2023 



 

CONTENTS 

1. Introduction.................................................................................................................................................................... 



https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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¶ Part 3 of the schedule to the Education (Independent School Standards) Regulations 2014, which 

places a duty on academies and independent schools to safeguard and promote the welfare of 

pupils at the school 

¶ The Children Acts 1989 and 2004, which provide a framework for the care and protection of 

children 

¶ Section 5B(11) of the Female Genital Mutilation Act 2003, as inserted by section 74 of the 

Serious Crime Act 2015, which places a statutory duty on teachers to report to the police where 

they discover that female genital mutilation (FGM) appears to have been carried out on a girl 

under 18 

¶ Statutory guidance on FGM, which sets out responsibilities with regards to safeguarding and 

supporting girls affected by FGM 

¶ The Rehabilitation of Offenders Act 1974, which outlines when people with criminal convictions 

can work with children 

¶ Schedule 4 of the Safeguarding Vulnerable Groups Act 2006, which defines what ‘regulated 

activity’ is in relation to children 

¶

https://www.gov.uk/government/publications/multi-agency-statutory-guidance-on-female-genital-mutilation
https://www.gov.uk/guidance/safeguarding-for-charities-and-trustees
https://westmidlands.procedures.org.uk/
https://www.safeguardingworcestershire.org.uk/wp-content/uploads/2021/10/Levels_of_need_guidance_September_2021.pdf
https://www.gov.uk/government/publications/relationships-education-relationships-and-sex-education-rse-and-health-education
https://www.gov.uk/government/publications/relationships-education-relationships-and-sex-education-rse-and-health-education
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We seek to ensure that the child's wishes and feelings are taken into account when determining what 

action to take and what services to provide to protect children from harm.  To this end, we will:  

¶ ensure there are systems in place for children to express their views and give feedback e.g. 

through School/class councils, safety questionnaires, participation in anti-bullying and online 

safety events 

¶ ensure that the child's thoughts/wishes and feelings are sought and recorded on all referrals. 

2. PROCEDURES 

We adhere to child protection procedures that have been agreed locally through the Worcestershire 

Safeguarding Children Partnership (WSCP) https://www.safeguardingworcestershire.org.uk and take 

account of guidance issued by the Department for Education (DfE). 

Schools have a pivotal role to play in multi-agency safeguarding arrangements.  The School not only 

contributes to multi-

https://www.safeguardingworcestershire.org.uk/
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
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¶ notify Worcestershire Children’s Services Family Front Door if there is an unexplained absence of 
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¶ the Headmaster, a nominated Governor, and other staff involved in the recruitment process have 

undertaken Safer Recruitment Training 

¶ procedures are in place for dealing with allegations of abuse against members of staff and 

volunteers 

¶ 

https://www.gov.uk/guidance/meeting-digital-and-technology-standards-in-schools-and-colleges/filtering-and-monitoring-standards-for-schools-and-colleges
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unreasonably impacting teaching and learning and have effective monitoring strategies in place 

that meet their safeguarding needs.) 

The Headmaster 

The Headmaster will ensure that: 

¶ the Safeguarding policies and procedures are fully implemented and followed by all staff 

¶ sufficient funding, support, time and resources are allocated to enable the DSL and other 

staff to discharge their responsibilities with regard to child protection 

¶ all staff feel able to raise concerns about poor or unsafe practice and that these are handled 

sensitively and in accordance with the whistleblowing procedures. The NSPCC whistle blowing 

helpline number is also available (0800 028 0285) 

¶ a

https://www.safeguardingworcestershire.org.uk/wp-content/uploads/2021/10/Levels_of_need_guidance_September_2021.pdf
http://www.worcestershire.gov.uk/earlyhelp
https://www.gov.uk/report-child-abuse-to-local-council
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.npcc.police.uk/SysSiteAssets/media/downloads/publications/publications-log/2020/when-to-call-the-police--guidance-for-schools-and-colleges.pdf
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¶ monitoring unauthorised absence, particularly where children go missing on repeated occasions, 

reporting concerns in-line with the Schools’ Missing Child Policies 

¶ developing effective links with relevant agencies and other professionals and co-operate as 

required with their enquiries regarding safeguarding matters including co-operation with serious 

case reviews, attendance at strategy meetings, initial and review child protection conferences, 

core group and child in need review meetings 

¶ contributing to assessments and providing a report to initial and review conferences which has 

been shared with parents first, whenever possible 

¶ co-ordinating a programme of safety, health and well-being through the curriculum, including 

issues of protective behaviours, healthy relationships, staying safe online, and the active 

promotion of fundamental British values 

¶ acting as a source of support, advice and expertise for all staff 

¶ assisting the Senior DSL with an annual audit and any returns requested by the LA/WSCP (e.g. 

section 175/157 audit, CSE audit) are completed in a timely manner to enable the WSCP to meet 

its statutory duties. 

The job description for the Designated Safeguarding Leads and Deputies is in Appendix 5. 

The Senior DSL 

The Senior DSL will: 

¶ be responsible for child protection induction training for newly appointed staff 

¶ coordinate DSL and DDSL training to provide them with the knowledge and skills to carry out the 

role 

¶ co-ordinate action on safeguarding and promoting the welfare of children across all the Schools 

¶ work with the individual DSLs and the safeguarding team attending the weekly safeguarding 

meetings 

¶ co-ordinate any returns requested by the LA/WSCP (e.g. section 175/157 audit, CSE audit) 

ensuring they are completed in a timely manner to enable the WSCP to meet its statutory duties; 

¶ update the Safeguarding Children policy 

¶ liaise with the Chair of Governors about all safeguarding changes to the policy 

¶ collate the information required for termly Safeguarding and Welfare Committee meetings 

¶ advise DSLs regarding whole school Induction presentation providing updates when necessary 

¶ liaise with the Information Systems Manager regarding online systems for areas of compliance in 

safeguarding matters 

¶ assist in the delivery of annual Governor safeguarding training. 

4. STAFF OBLIGATIONS 

All staff, including full time, part time, temporary and permanent members of staff, and volunteers, must 

adhere to the School’s relevant staff code of conduct.  Copies of these documents are available on 

NETconsent.  Staff are obliged to keep the School informed of any reason why they should not work with 

children. 

Staff should be mindful of the need to consider safeguarding arrangements where children are engaged 
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The School uses online systems for the dissemination and acknowledgement of documentation such as 

KCSIE and School policies, and to support related training.  Records from these systems are tracked and 

collated centrally. 

The induction programme will include basic safeguarding information relating to signs and symptoms of 

abuse, how to manage a disclosure from a child, when and how to record a concern about the welfare of 

a child, and advice on safe working practice.  All staff should be able to reassure victims that they are 

being taken seriously and they will be supported and kept safe.  A victim should never be given the 

impression they are creating a problem by reporting abuse, sexual violence or sexual harassment, nor 

should a victim ever be made to feel ashamed for making a report. 

All volunteers, supply staff and regular visitors to the School will be told where this policy is kept, given 



https://www.safeguardingworcestershire.org.uk/
http://westmidlands.procedures.org.uk/
http://westmidlands.procedures.org.uk/
https://www.safeguardingworcestershire.org.uk/wp-content/uploads/2021/10/Levels_of_need_guidance_September_2021.pdf
http://westmidlands.procedures.org.uk/ykpqp/statutory-child-protection-procedures/referrals
http://www.worcschildrenfirst.org.uk/
http://www.worcschildrenfirst.org.uk/
file:///C:/Users/cginns/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/1W7IJTTF/CG%20sAFEGUARDING%20cHILDREN%20MOST%20UP%20TO%20DATE.docx


https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
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11. SUPPORTING AND SUPERVISION OF STAFF 

We recognise that staff working in the School who have become involved with a child who has suffered 

harm, or appears to be likely to suffer harm, may find the situation stressful and upsetting. 

We will support such staff by providing an opportunity to talk through their anxieties with the DSL and to 

seek further support such as counselling or regular supervision, as appropriate. 

We will enable supervision for the DSL through network meetings, direct consultation with the 

Safeguarding in Education Adviser or Consultant Social Workers in order to promote best practice and 

challenge unsatisfactory or poor practice. 

In order to reduce the risk of allegations being made against staff, and ensure that staff are competent, 

confident and safe to work with children, they will be made aware of safer working practice guidance and 

will be given opportunities in training to develop their understanding of what constitutes safe and unsafe 

behaviour. 

12. SAFER RECRUITMENT AND SELECTION OF STAFF 

The School has a written recruitment and selection policy statement and procedures linking explicitly to 

this policy.  The statement is included in all job advertisements, publicity material, recruitment websites, 

and candidate information packs. 

The recruitment process is robust in seeking to establish the commitment of candidates to support the 

School’s measures to safeguard children and to identify, deter or reject people who might pose a risk of 

harm to children or are otherwise unsuited to work with them. 

Regulated activity means a person who will be: 

¶ responsible, on a regular basis in a school or college, for teaching, training, instructing, caring for 

or supervising children 

¶ carrying out paid, or unsupervised unpaid, work regularly in a school or college where that work 

provides an opportunity for contact with children 

¶ engaging in intimate or personal care or overnight activity, even if this happens only once and 

regardless of whether they are supervised or not. 

Any member of staff working in regulated activity prior to receipt of a satisfactory DBS check will not be 

left unsupervised and will be subject to a risk assessment. 

Staff who provide early years or later years childcare and any managers of such childcare are covered by 

the disqualification regulations of the Childcare Act 2006 and are required to declare relevant information 

- see statutory guidance: Disqualification under the Childcare Act 2006 (as amended August 2018). 

Appointing new staff 

When appointing new staff, we will: 

¶ verify their identity 

¶ obtain (via the applicant) an enhanced Disclosure and Barring Service (DBS) certificate, including 

barred list information for those who will be engaging in regulated activity (see definition below). 

We will not keep a copy of this for longer than 6 months 

¶ obtain a separate barred list check if they will start work in regulated activity before the DBS 
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¶ carry out further additional checks, as appropriate, on candidates who have lived or worked 

outside of the UK, including (where relevant) any teacher sanctions or restrictions imposed by a 

European Economic Area professional regulating authority, and criminal records checks or their 

equivalent 

¶ check that candidates taking up a management position are not subject to a prohibition from 

management (section 128) direction made by the Secretary of State 

¶ ask for written information about previous employment history and check that information is not 

contradictory or incomplete. 

Staff and volunteers who provide early years or later years childcare and managers of such childcare are 

covered by the disqualification regulations of the Childcare Act 2006 and are required to declare relevant 

information. 

In addition, we will carry out an online search as part of our due diligence on shortlisted candidates.  This 

may help identify any incidents or issues that have happened, and are publicly available online, which we 

might want to explore with the applicant at interview.  We will inform candidates that online searches may 

https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006
https://teacherservices.education.gov.uk/
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¶ where the individual has received a caution or conviction for a relevant offence 

¶ if there is reason to believe that the individual has committed a listed relevant offence, under the 

Safeguarding Vulnerable Groups Act 2006 (Prescribed Criteria and Miscellaneous Provisions) 

Regulations 2009 

¶ if the individual has been removed from working in regulated activity (paid or unpaid) or would 

have been removed if they had not left. 

Agency, supply and third-party staff 

We will obtain written notification from any agency or third-party organisation supplying staff that it has 

carried out the necessary safer recruitment checks that we would otherwise perform.  We will also check 

that the person presenting themselves for work is the same person on whom the checks have been made. 

Contractors 

We obtain written confirmation from contractors which includes details of the DBS checks of the 

contractor and their employees due to work at the School, and confirmation of their other recruitment 

checks. This will be:  

¶ an enhanced DBS check with barred list information for contractors engaging in regulated activity 

¶ an enhanced DBS check, not including barred list information, for all other contractors who are 

not in regulated activity but whose work provides them with an opportunity for regular contact 

with children. 

Contractors who have not had any checks will not be allowed to work unsupervised or engage in regulated 

activity under any circumstances. 
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13. ALLEGATIONS AGAINST STAFF 

Allegations in relation to staff are addressed in Part four of Keeping Children Safe in Education.  From 

2021 it distinguishes between allegations and/or concerns that may meet the harms threshold, and 

those that do not meet the threshold, referred to as low level concerns. 

We acknowledge that a pupil may make an allegation against a member of staff or others working in 

School including supply t

http://westmidlands.procedures.org.uk/ykpzy/statutory-child-protection-procedures/allegations-against-staff-or-volunteers
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Supply Teachers and Contractors 

In some circumstances the Schools may have to consider an allegation against an individual not directly 

employed by the School, where its disciplinary procedures do not fully apply, for example, supply teachers 

provided by an employment agency or business. 

Whilst schools and colleges are not the employer of supply teachers, they should ensure allegations are 

dealt with properly. In no circumstances should a school or college decide to cease to use a supply teacher 

due to safeguarding concerns, without finding out the facts and liaising with the local authority designated 

officer (LADO) to determine a suitable outcome.  Governing bodies and proprietors should discuss with 

the agency whether it is appropriate to suspend the supply teacher, or redeploy them to another part of 
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https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
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¶ The School will take the lead in any investigation involving a supply teacher to ensure that the 

allegation is dealt with properly and to recognise the fact that the agency would not have direct 

access to children or other school staff.  They would therefore not be able to collect the facts or 

liaise with the LADO.  The School will ensure that agency is fully involved in the management of 

any allegations. 

¶ The School will not cease its investigations if the person involved leaves, resigns, ceases to 

provide their services or refuses to cooperate.  Records will be kept of the nature of the allegation 

and any supporting evidence used to determine whether or not, on the basis of information 

available, the allegation is substantiated.  The person involved will be notified in writing of the 

outcome of investigation process. 

¶ In accordance with DfE statutory guidance, the following definitions will be used when determining 

the outcome of allegation investigations: 

o substantiated: there is sufficient evidence to prove the allegation 

o m
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Confidentiality  



 25 

Substantiated allegations should be included in references, provided that the information is factual and 

does not include opinions. 

Non-recent allegations 

Where an adult makes an allegation to the School that they were abused as a child, the individual should 

be advised to report the allegation to the police.  Non-recent allegations made by a child, should be 

reported to the LADO in line with WSCP’s procedures and practice guidance for dealing with non-recent 

allegations. 

Winterfold 

As Winterfold is a registered EYFS setting, all allegations of serious harm or abuse by any person living, 

working, or looking after children in the school must be reported to Ofsted (whether the allegations relate 

to harm or abuse committed on the premises or elsewhere).  Ofsted will also be notified of the action 

taken in respect of the allegations.  



 26 

¶ being over friendly with children 

¶ having favourites 

¶ taking photographs of children on their mobile phones 

¶ engaging a child on a one-to-one basis in a secluded area or behind a closed door 

¶ using inappropriate sexualised, intimidating or offensive language. 

It is crucial that any such concerns, including those which do not meet the allegation/harms threshold 

(see part four, section one of KCSIE) are shared responsibly and with the right person, and recorded and 

dealt with appropriately.  Ensuring they are dealt with effectively should also protect those working in or 

on behalf of the School from potential false allegations or misunderstandings. 

Sharing low-level concerns 

The School will ensure they create an environment where staff are encouraged and feel confident to self-

refer where for example, they have found themselves in a situation which could be misinterpreted, might 

appear compromising to others and/or on reflection they believe they have behaved in such a way that 

they consider falls below the expected professional standards. 

Where a low-level concern relates to a person employed by a supply agency or contractor to work in the 

School, that concern should also be shared with the Headmaster.  It should then be recorded in 
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Staff will be made aware that if they feel unable to raise a child protection failure internally, they can 

contact the NSPCC whistleblowing helpline. 

15. COMPLAINTS OR CONCERNS EXPRESSED BY PUPILS, PARENTS, STAFF OR VOLUNTEERS 

We recognise that listening to children is an important and essential part of safeguarding them against 

https://www.nspcc.org.uk/what-you-can-do/report-abuse/dedicated-helplines/whistleblowing-advice-line/
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necessary or unavoidable (for example, our use of CCTV for security purposes and identification of pupils 

for internal administrative purposes). 

The welfare and protection of children is paramount and consideration should always be given to whether 

the use of photography will place children at risk.  Images may be used to harm children, for example as 

a preliminary to 'grooming' or by displaying them inappropriately on the internet, particularly social 

networking sites.  Many pupils own, or have access to, hand held devices and parents are encouraged to 

consider measures to keep their children safe when using the internet and social media at home and in 

the community. 

Staff must be mindful of safeguarding issues when taking and using photographs and videos. 

Consent for photographs to be taken 

¶ Below Year 7, we would not use images of children for whom parents have not given permission.  

In the case of group activities where one child is not allowed to be have their image used, we 

would use Photoshop to alter the image accordingly. 

¶ From Year 7, we would always check that the pupils themselves give consent for their photo to 

be taken and used.  However, in the case of any pupils whose parents had previously not given 

consent, we would make contact with the parents and seek written consent.
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The School provides advice to staff regarding their personal online activity and has strict rules regarding 

online contact and electronic communication with pupils.  Staff found to be in breach of these rules may 

be subject to disciplinary action or child protection investigation. 

20. GUIDELINES FOR STAFF IN RELATION TO PUPILS’ BOARDING HOUSES 

Boarding schools have additional factors to consider with regard to safeguarding, and must be alert to 

the extra vulnerabilities of SEND children, inappropriate pupil relationships and the potential for child-on-

child abuse. 

Given the understandable public sensitivity to the issue of relationships between teachers and pupils, it 

is important that our staff should have the security of agreed guidelines, especially in the carrying out of 

boarding duties.  As a co-educational boarding school, we must exercise close and appropriate control of 

the boys and girls under our charge, and this includes supervision of dormitory areas.  On the other hand, 

we must be aware of the virtue of sound relationships, sensible practices and of the possibility of 

misunderstanding and even of malicious allegations. 

The following guidelines are offered as a help to finding the required balance in this difficult but important 

area of our work. 

When not on duty 

Male and female members of staff are free to enter boarding Houses at any time (to leave a message, 

give prep etc.) and should do so if they hear a disturbance or have any other misgivings.  However, 

members of staff should communicate directly with the Houseparent or duty tutor about any matters of 

concern. 

In the normal course of events, male members of staff should not enter girls’ Houses.  If they are 

concerned about possible disorder, they should notify a female member of staff or a girl monitor as soon 

as possible.  Only if there is clear evidence that a boy has entered a girls’ House or if there is an obvious 

crisis, should a male member of staff intrude, and then he should if at all possible, be accompanied by a 

female member of staff or House monitor. 

For female members of staff, the above guidelines also apply in reverse. 

It is acknowledged that some male members of staff tutor in girls’ Houses and vice-versa.  Houseparents 

should offer clear guidance on access to pupils and pupil areas, in accordance with this policy. 

Housemothers – by the nature of their role during the daytime – will need to visit pupils who are unwell 

and confined to bed. 

Guidelines for ‘Opposite Sex’ Tutors 

It is perfectly reasonable to expect ‘opposite sex’ tutors to be present in boarders’ areas at certain times; 

indeed it is a necessary part of fulfilling our duty of care.  However, this is a potentially sensitive area and 

it is essential that we follow appropriate, sensible guidelines to protect boarders and staff.  What follows 

is therefore good practice. 

At the beginning of the year the Houseparent must address the House on this matter.  Boarders must be 

informed that there will be times when a tutor of the opposite sex needs to visit their rooms.  This will 

certainly happen during prep times and various times during a weekend duty.  However, this would not 

happen once pupils were getting ready for bed except in an emergency. 

In the Prep School Boarding House the Houseparent and all resident staff will, at times, need access to 

areas occupied by the opposite sex pupils, e.g. during wake-up, bedtime, changing etc. 

Boarders must be told of the procedures published below, that it is their responsibility to respond 

accordingly and always to be dressed appropriately during prep time in order to avoid embarrassment. 

If a member of staff is at all unhappy with the conduct of a pupil with regard to this policy, they should 

report it immediately to the Houseparent and record it. 
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guidance is offered as a framework in which relationships can be handled in a way consonant with the 

friendly, intimate and relaxed style of the School. 

21. HEALTH AND SAFETY 

Our Health and Safety policy reflects the consideration we give to the safeguarding of our children both 

within the school environment and when away from the School, for example when undertaking School 

trips and visits. 

Risk Assessments are undertaken and reviewed regularly, in respect of site security, risk of children being 

drawn into terrorism or exposed to extremist behaviour, risk to and from children displaying harmful 

behaviour. 

22. SAFE ENVIRONMENT 

The School undertakes appropriate risk assessments and checks in respect of all equipment and of the 

building and grounds in line with local and national guidance and regulations concerning health and 

safety. 

The School has adequate security arrangements in place in respect of the use of its grounds and buildings 

by visitors both in and out of school hours. 

Visitors to the School, for example visiting speakers, theatre groups or curriculum specialists, will be 

appropriately checked and vetted to ensure they are not linked to extremist groups or promoting extremist 

or other harmful material. 

23. CHALLENGE AND ESCALATION 

We recognise that professional disagreements may arise between any agencies and resolving problems 

is an integral part of co-operation and joint working to safeguard children.  As part of our responsibility for 

safeguarding children, we acknowledge that we must be prepared to challenge each other if we feel that 

responses to concerns, assessments or the way in which plans are implemented are not safeguarding 

the child and promoting their welfare. 

We are aware of the WSCP escalation procedures for raising concerns in respect of poor practice and 

recognise our responsibility to utilise these as and when necessary, in the interests of safeguarding and 

promoting the welfare of children. 

24. MONITORING AND EVALUATION 

The School monitors and evaluates its Safeguarding Children (including Child Protection) Policy and 
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https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
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¶ babies – feeding difficulties, crying, poor sleep patterns, delayed development, irritable, non-

cuddly, apathetic, non-demanding 

¶ toddler/pre-school – head banging, rocking, bad temper, ‘violent’, clingy.  From overactive to 

apathetic, noisy to quiet. Developmental delay – especially language and social skills 

¶ school age – wetting and soiling, relationship difficulties, poor performance at school, non-
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recognise that the most frequent issues and concerns regarding the family in relation to neglect relate to 

parental capability.  This can be a consequence of: 

¶

 

�x�x
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¶ Delayed development and failing at school (poor stimulation and opportunity to learn) 

¶ Difficult or challenging behaviour 

PHYSICAL ABUSE 

Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, 

suffocating, or otherwise causing physical harm to a child.  Physical harm may also be caused when a 

parent or carer fabricates the symptoms of or deliberately induces illness in a child. 

When dealing with concerns regarding physical abuse, refer any suspected non-accidental injury to the 

Designated Safeguarding Lead without delay so that they are able to seek appropriate guidance from the 

police and/or Children’s Services in order to safeguard the child. 

Staff must be alert to: 

¶ Unexplained recurrent injuries or burns; improbable excuses or refusal to explain injuries 

¶ Injuries that are not consistent with the story: too many, too severe, wrong place or pattern, child 

too young for the activity described. 

Physical signs 

¶ Bald patches 

¶ Bruises, black eyes and broken 

¶ Untreated or inadequately treated injuries 

¶ Injuries to parts of the body where accidents are unlikely, such as thighs, back, abdomen 

¶ Scalds and burns 

¶ General appearance and behaviour of the child may include: 

o Concurrent failure to thrive: measure height, weight and, in the younger child, head 

circumference 

o Frozen watchfulness: impassive facial appearance of the abused child who carefully 

tracks the examiner with his eyes. 

¶ Bruising:  

o 
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¶ Admitting that they are punished, but the punishment is excessive (such as a child being beaten 

every night to 'make him study') 

¶ Fear of suspected abuser being contacted 

¶ Injuries that the child cannot explain or explains unconvincingly 

¶ Become sad, withdrawn or depressed 

¶ Having trouble sleeping 

¶ Behaving aggressively or be disruptive 

¶ Showing fear of certain adults 

¶ Having a lack of confidence and low self-esteem 

¶ Using drugs or alcohol 

¶ Repetitive pattern of attendance: recurrent visits, repeated injuries 

¶ Excessive compliance 

¶ Hyper-vigilance 

SEXUAL ABUSE 
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Abusive sexual activity includes any behaviour involving coercion, threats, aggression together with 

secrecy, or where one participant relies on an unequal power base. 

Assessment 

In order to more fully determine the nature of the incident the following factors should be given 

consideration.  The presence of exploitation in terms of: 

¶ Equality – consider differentials of physical, cognitive and emotional development, power and 

https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
https://www.gov.uk/government/publications/preventing-and-tackling-bullying
https://www.gov.uk/government/publications/promoting-children-and-young-peoples-emotional-health-and-wellbeing
https://www.gov.uk/government/publications/promoting-children-and-young-peoples-emotional-health-and-wellbeing
https://campaignresources.phe.gov.uk/schools/topics/mental-wellbeing/overview
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https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
http://www.worcestershire.gov.uk/info/20595/behaviour_and_attendance/293/children_missing_education
http://westmidlands.procedures.org.uk/pkpls/regional-safeguarding-guidance/children-missing-from-care-home-and-education
https://www.gov.uk/government/publications/children-missing-education
https://www.gov.uk/government/publications/children-missing-education


https://www.worcestershire.gov.uk/sites/default/files/2023-01/Children%20Missing%20Education%20Policy.pdf
https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://www.gov.uk/government/publications/missing-children-and-adults-strategy
https://www.gov.uk/government/publications/keeping-children-safe-in-out-of-school-settings-code-of-practice/keeping-children-safe-during-community-activities-after-school-clubs-and-tuition-non-statutory-guidance-for-providers-running-out-of-school-settings
https://www.gov.uk/government/publications/homelessness-reduction-bill-policy-factsheets
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homeless and/or require accommodation: https://www.gov.uk/government/publications/provision-of-

accommodation-for-16-and-17-year-olds-who-may-be-homeless-and-or-require-accommodation. 

31. CHILD-ON-CHILD ABUSE (INCLUDING SEXUAL VIOLENCE AND SEXUAL HARASSMENT) 

We recognise that children are also vulnerable to physical, sexual and emotional abuse by their peers or 

siblings.  This is most likely to include, but not limited to: bullying (including cyber bullying); physical abuse 

such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing physical harm; sexual violence 

https://www.gov.uk/government/publications/provision-of-accommodation-for-16-and-17-year-olds-who-may-be-homeless-and-or-require-accommodation
https://www.gov.uk/government/publications/provision-of-accommodation-for-16-and-17-year-olds-who-may-be-homeless-and-or-require-accommodation
http://westmidlands.procedures.org.uk/
https://www.brook.org.uk/our-work/category/sexual-behaviours-traffic-light-tool
https://www.wmrsasc.org.uk/
https://www.wmrsasc.org.uk/
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32. MODERN SLAVERY 

The Modern Slavery Act 2015 places a new statutory duty on public authorities, including schools, to 

notify the National Crime Agency (NCA) (section 52 of the Act) on observing signs or receiving intelligence 

relating to modern slavery.  The public authority (including schools) bears this obligation where it has 

‘reasonable grounds to believe that a person may be a victim of modern slavery or human trafficking’.  

Staff need to be aware of this duty and inform the DSL should they suspect or receive information that 

either parents or their children may be victims of modern slavery.  The DSL will then contact the NCA. 

33. EXTREMISM AND RADICALISATION 

The 

https://www.gov.uk/government/publications/prevent-duty-guidance
http://westmidlands.procedures.org.uk/pkpzt/regional-safeguarding-guidance/safeguarding-children-and-young-people-against-radicalisation-and-violent-extremism
https://educateagainsthate.com/
https://educateagainsthate.com/
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https://www.gov.uk/guidance/meeting-digital-and-technology-standards-in-schools-and-colleges/cyber-security-standards-for-schools-and-colleges
https://www.gov.uk/guidance/meeting-digital-and-technology-standards-in-schools-and-colleges/cyber-security-standards-for-schools-and-colleges
https://bromsgroveschool-my.sharepoint.com/personal/cginns_bromsgrove-school_co_uk/Documents/NETconsent/Safeguarding%20Policy/Cyber
https://bromsgroveschool-my.sharepoint.com/personal/cginns_bromsgrove-school_co_uk/Documents/NETconsent/Safeguarding%20Policy/security%20training%20for%20school%20staff
https://www.ncsc.gov.uk/section/education-skills/schools


https://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-prevent-duty
https://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-prevent-duty
https://www.saferinternet.org.uk/advice-centre/teachers-and-school-staff/appropriate-filtering-and-monitoring
https://www.saferinternet.org.uk/advice-centre/teachers-and-school-staff/appropriate-filtering-and-monitoring
https://testfiltering.com/
https://www.nationalcrimeagency.gov.uk/cyber-choices
https://www.ncsc.gov.uk/


https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
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(https://www.gov.uk/government/publications/supporting

https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.worcestershire.gov.uk/sendiass
https://www.mencap.org.uk/
https://www.mencap.org.uk/
https://www.gov.uk/government/publications/child-sexual-exploitation-definition-and-guide-for-practitioners
https://www.gov.uk/government/publications/child-sexual-exploitation-definition-and-guide-for-practitioners
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be forced or manipulated into committing vehicle crime or threatening/committing serious violence to 

others. 

Children can become trapped by this type of exploitation as perpetrators can threaten victims (and their 

families) with violence or entrap and coerce them into debt.  They may be coerced into carrying weapons 

such as knives or begin to carry a knife for a sense of protection from harm from others.  

https://www.gov.uk/government/publications/child-exploitation-disruption-toolkit
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¶ 

https://www.worcestershire.gov.uk/childrens-social-care/get-safe
https://www.worcestershire.gov.uk/childrens-social-care/get-safe
https://www.worcestershire.gov.uk/safeguarding-and-concerns-about-adult/domestic-abuse-support
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Domestic Abuse is covered in more detail in section 34 of this document. 

‘Honour Based’ Abuse (HBA), Female Genital Mutilation (FGM), Breast Ironing and Forced Marriage 

We recognise that our staff are well placed to identify concerns and take action to prevent children from 

becoming victims of Female Genital Mutilation (FGM) and other forms of so-called ‘honour-based’ abuse 

https://www.gov.uk/government/publications/mandatory-reporting-of-female-genital-mutilation-procedural-information
https://www.gov.uk/government/publications/mandatory-reporting-of-female-genital-mutilation-procedural-information
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The impact of domestic abuse on children and young people can be wide-ranging and may include effects 

in any or all of the following areas: 

Physical 

Children and young people can be hurt either by trying to intervene and stopping the violence or by being 

injured themselves by the abuser.  They may develop self-harming behaviour, or eating disorders.  Their 

health could be affected, as they may not be being cared for appropriately.  They may have suicidal 
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¶ Children and young people attending school when ill rather than staying at home 

¶ Children and young people not completing their homework, or making constant excuses, because 

of what is happening at home 

¶ Children and young people who are constantly tired, on edge and unable to concentrate through 

disturbed sleep or worrying about what is happening at home 

¶ Children and young people displaying difficulties in their cognitive and school performance 

¶ Children and young people whose behaviour and personality changes dramatically 

¶ Children and young people who become quiet and withdrawn and have difficulty in developing 

positive peer relations 

¶ Children and young people displaying disruptive behaviour or acting out violent thoughts with little 

empathy for victims 

¶ Children and young people who are no trouble at all. 

This list is not exhaustive – this is intended to give you an idea of some of the types of behaviour that 

could be presented. 

WHAT SCHOOLS CAN DO 

Schools can create an environment which both promotes their belief and commitment that domestic 

abuse is not acceptable, and that they are willing to discuss and challenge it. 

For many victims, the school might be the one place that they visit without their abusive partner. 

Contact details for useful agencies are: 

¶ NSPCC: 0808 800 5000 

¶ ChildLine: 0800 1111 

¶ Parentline: 0808 800 2222 

¶ 

https://www.worcestershire.gov.uk/safeguarding-and-concerns-about-adult/domestic-abuse-support/worcestershire-forum-against-domestic
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o helping them to be more assertive 

o respecting them as individuals 

o encouraging involvement in extra-curricular activities. 

ADVICE FOR SCHOOLS ON RECEIVING NOTIFICATION OF A DOMESTIC ABUSE INCIDENT3 

Background 

Following a call to a domestic abuse incident where children are involved, police notify Social Care and 

Health.  A domestic abuse triage meeting takes place each day within the Multi-Agency Safeguarding Hub 

(MASH) where the notifications are sorted into low, medium and high risk, depending on the perceived 

level of risk to the children.  For those cases that are classified medium or high, the School DSL will 

receive an e-mail via their secure communications system on the Children's Services Portal, from the 

Family Front Door informing them that an incident has taken place and giving them a copy of the police 

log.  For high risk cases, they will also be contacted by telephone and asked whether they have any 

concerns about the children at school.  Social Care will also inform parents that the notification has been 

received and shared with other agencies and that the information will be treated confidentially. 

School action 

On receiving this information, the DSL should: 

¶ ensure the Safeguarding Education Adviser has up to date contact information 

¶ log the information and keep the record alongside other information/concerns that the School 

has on this child/family, with all other confidential CP records in a secure place.  This will allow 

the School to recognise any pattern and/or frequency of notifications and take appropriate action.  

Please note that School may receive further communication about this same incident, once 

further assessment of the situation has been undertaken by Police – be careful not to log this as 

a separate incident 

¶ i

http://www.worcestershire.gov.uk/info/20379/domestic_violence_and_sexual_abuse/192/worcestershire_forum_against_domestic_abuse_and_sexual_violence
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Mohammed) recommends that women undergo FGM, and some women have been told that having FGM 

will make them ‘a better Muslim’.  However, senior Muslim clerics at an international conference on FGM 

in Egypt in 2006 pronounced that FGM is not Islamic, and the London Central Mosque has spoken out 

against FGM on the grounds that it constitutes doing harm to oneself or to others, which is forbidden by 
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Things that may indicate a child has undergone FGM: 

¶ prolonged absence from school or other activities  

¶ behaviour change on return from a holiday abroad, such as the child being withdrawn and 

appearing subdued 

¶ bladder or menstrual problems 

¶ finding it difficult to sit still, and looking uncomfortable 

¶ complaining about pain between their legs 

¶ mentioning something somebody did to them that they are not allowed to talk about 

¶ secretive behaviour, including isolating themselves from the group 

¶ reluctance to take part in physical activity 

¶ repeated urinal tract infection 

¶ disclosure. 

What should schools do? 

Where schools have a concern about a child, they should contact Children's Social Care Services.  If the 

concerns are based on more concrete indicators – i.e., the young person says this is going to happen to 

them, or disclosure that it has happened to them or to an older sister – schools should make a child 

protection referral and inform the police as required by 

https://www.gov.uk/government/publications/mandatory-reporting-of-female-genital-mutilation-procedural-information
https://www.gov.uk/government/publications/mandatory-reporting-of-female-genital-mutilation-procedural-information
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FORCED MARRIAGE 

Forced Marriage should be recognised as a human rights abuse – 
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https://www.gov.uk/government/publications/the-right-to-choose-government-guidance-on-forced-marriage
https://www.gov.uk/government/publications/the-right-to-choose-government-guidance-on-forced-marriage
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¶ breach confidentiality except where necessary in order to ensure the student’s safety 

¶ attempt to be a mediator 

Further guidance 

Further guidance is available from The Forced Marriage Unit: 

Tel: (+44) (0)20 7008 0151 between 9.00 a.m. and 5.00 p.m. Monday to Friday 

Emergency Duty Officer (out of hours): (+44) (0)20 7008 1500 

E-mail: fmu@fco.gov.uk    Website: 

http://www.fco.gov.uk/forcedmarriage
http://westmidlands.procedures.org.uk/pkplo/regional-safeguarding-guidance/forced-marriage
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¶ Contact the parents before seeking advice from children's social care 

¶ Make any attempt to mediate between the child/young person and parents. 

It is important to keep in mind that the parents may not see breast ironing as a form of abuse; however, 

they may be under a great deal of pressure from their community and or family to subject their daughters 

to it.  Some parents from identified communities may seek advice and support as to how to resist and 

prevent breast ironing for their daughters, and education about the harmful effects of breast ironing may 

help to make parents feel stronger in resisting the pressure of others in the community.  Remember that 

religious teaching does not support breast ironing. 

The ‘one chance’ rule 

In the same way that we talk about the 'one chance rule' in respect of young people coming forward with 

fears that they may be forced into marriage, young people disclosing fears that they are going to be sent 

abroad for breast ironing are taking the 'one chance', of seeking help. 

It is essential that we take such concerns seriously and act without delay.  Never underestimate the 

determination of parents who have decided that it is right for their daughter to undergo breast ironing.  

Attempts to mediate may place the child/young person at greater risk, and the family may feel so 

threatened at the news of their child's disclosure that they bring forward their plans or take action to 

silence her. 

43. SHARING CONSENSUAL OR NON-CONSENSUAL NUDES OR SEMI-NUDES (SEXTING) 

What are nudes and semi-nudes? 

Sharing consensual or non-consensual nudes or semi-nudes, or sexting, is the sending or posting of nude 

or semi-nude images, videos or live streams by young people under the age of 18 online. 



https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
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¶ Is the student disclosing about themselves receiving an image, sending an image or sharing an 

image?  

¶ What sort of image is it?  Is it potentially illegal or is it inappropriate? 

¶ Are the School 

https://www.ceop.police.uk/ceop-reporting/
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¶ don't move the material from one place to another; 

¶ don't view the image outside of the protocols of your safeguarding policies and procedures. 

Step 4 – Who should deal with the incident? 

Whoever the initial disclosure is made to must act in accordance with the School safeguarding policy, 
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Further information is available from the NSPCC. 

44. CHILDREN AND THE JUSTICE SYSTEM 

Our children are sometimes required to give evidence in criminal courts, either for crimes committed 

https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/sexting/
http://www.actionagainstabduction.org/
http://www.clevernevergoes.org/
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APPENDIX 1: LOGGING A CONCERN 

All safeguarding concerns should be logged using the School’s Safeguarding system, MyConcern.  

Training is provided to staff at the start of year INSET sessions and further details are available from the 

School DSL. 

Alternatively, Form 1 can be used as in Appendix 2 below. 

MyConcern is available at https://www.myconcern.education/ for which there is also a shortcut on the 

start menu of School staff computers. 

Form 1 is available below in Appendix 2, on NETconsent or a paper copy is available on staff room 

noticeboards.   

https://www.myconcern.education/
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APPENDIX 2: FORM 1 

Logging a Concern about a Child’s Safety and Welfare – all staff and visitors 

Pupil's full name:                                                       Date of birth:                            Year group: 
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Body Map (Part 1) 

 

 
 

Reporting staff signature ………………………………………………  Date ……………… 
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Body Map (Part 2) 

 

 

 

Reporting staff signature ………………………………………………  Date ……………… 
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APPENDIX 4: FLOWCHART OF WHEN AND HOW TO SHARE INFORMATION 

This flowchart is a direct quotation from the DfE guidance ‘Information sharing: advice for practitioners’ 

July 2018. 

   

https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
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APPENDIX 5: JOB DESCRIPTIONS FOR THE ROLES OF THE DESIGNATED SAFEGUARDING LEAD (DSL), 

SENIOR DSL AND DEPUTY DESIGNATED SAFEGUARDING LEADS (DDSL) 

Due to the size of Bromsgrove School we have a unique position of Senior Designated Safeguarding Lead 

(DSL) who oversees safeguarding in all four sections of the School, in addition to being DSL responsible 

for the Senior School. 

SENIOR DSL JOB DESCRIPTION 

The Senior DSL is expected to: 

¶ co-ordinate the safeguarding meetings of all four sections of the School liaising with the Chair of 

Governors and other Governors as required 

¶ co-ordinate all minutes and records of meetings/training 

¶ attend weekly safeguarding meetings in both the Prep and Senior School, and as and when 

required at Winterfold 

¶ co-ordinate reflective practice 

¶ co-ordinate all Safeguarding notice boards and information for Common Room briefings 

¶ provide training resources for all DSLs to disseminate to all staff e.g. 7 Minute Briefings and INSET 

materials 

¶ attend the Worcestershire Children First (WCF) DSL Network Meetings to disseminate good 

practice to staff 

¶ compose Safeguarding policies and review annually in line with KCSIE 

¶ undertake Safeguarding Induction training for new staff 

in addition to all the responsibilities listed for DSLs and DDSLs below. 

DSL AND DDSL JOB DESCRIPTION 

The job description for the DSL and DDSLs has regard to KCSIE 2023, Annex C: the role of the Designated 

Safeguarding Lead. 

The Designated Safeguarding Lead (DSL) will be an appropriate senior member of staff, and a member 

of the School’s senior leadership team, or hold an equivalent position of status and authority.  They have 

a legal responsibility for dealing with safeguarding issues, providing advice and support to staff, liaising 

with the local authority (Worcestershire Children First), and working with a range of other agencies.  The 

Designated Safeguarding Lead need not be a teacher but must have the status and authority within the 

management structure to carry out the duties of the post. 

Deputy Designated Safeguarding Leads (DDSLs) are trained to the same standard as the DSL, but the 

ultimate lead responsibility for child protection remains with the designated safeguarding lead; this 

responsibility should not be delegated, although they may, and can, be asked to help share the workload 

at any time. 

Manage Referrals 

The DSLs are expected to: 

¶ refer all cases of suspected abuse to the local authority children’s social care and: (i) the 
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Work with Others 

The DSLs are expected to: 

¶ act as a point of contact with the three safeguarding partners 

¶ liaise with the Headmaster/Headmistress to inform them of all child protection issues especially 

ongoing enquiries under section 47 of the Children Act 1989 and police investigations 

¶ as required, liaise with the “case manager” (as per Part Four of Keeping Children Safe in 

Education 2023) and the designated officer(s) at the local authority (also known as local authority 

designated officer/LADO) for child protection concerns in cases which concern a staff member 

¶ liaise with staff (for example pastoral support staff, School nurses or counsellors, IT technicians 

and teachers of ICT, Heads of Curriculum Support (SEND) and Looked After Children Co-ordinator) 

on matters of safety and safeguarding and when deciding whether to make a referral by liaising 

with relevant agencies 

¶ act as a source of support, advice and expertise for all staff 

¶ help promote educational outcomes by sharing the information about the welfare, safeguarding 

and child protection issues that children, including children with a social worker, are experiencing, 

or have experienced, with teachers and School leadership staff 

¶ provide a mechanism to ensure that all staff understand and are able to discharge their role and 

responsibilities (as set out in Part One of Keeping Children Safe in Education 2021) 

¶ assist in conjunction with the Head, Senior DSL and Safeguarding Governor, an annual audit of 

safeguarding procedures, using the County s175/157 audit or similar 

¶ make use of the Levels of Need guidance when making a decision about whether or not the 

threshold for Early Help or Children’s Social Care intervention is met. Informal advise on 

borderline cases and as required will be sought from an advisor at the Family Front Door 

¶ develop effective links with relevant agencies and other professionals and co-operate as required 

with their enquiries regarding safeguarding matters including co-operation with serious case 

reviews, attendance at strategy meetings, initial and review child protection conferences, core 

group and child in need review meetings 

¶ notify the key worker if there is an unexplained absence of more than two days of a pupil who is 

subject to a child protection plan 

¶ monitor unauthorised absence, particularly where children go missing on repeated occasions, 

reporting concerns in-line with the Schools’ Missing Child Policies 

¶ contribute to assessments and provide a report to initial and review conferences which have been 

shared with parents first, whenever possible. 

Training 

The Designated Safeguarding Lead (and any deputies) should undergo training to provide them with the 

knowledge and skills required to carry out the role. This training should be updated at least every two 

years.  The Designated Safeguarding Lead should undertake Prevent awareness training.  

In addition to the formal training set out above, their knowledge and skills should be refreshed (this might 

be via e-bulletins, meeting other designated safeguarding leads, or simply taking time to read and digest 

safeguarding developments) at regular intervals, as required, and at least annually, to allow them to 

understand and keep up with any developments relevant to their role so they: 

¶ understand the assessment process for providing early help and statutory intervention, including 

local criteria for action and local authority children’s social care referral arrangements 

¶ have a working knowledge of how local authorities conduct a child protection case conference 

and a child protection review conference and be able to attend and contribute to these effectively 

when required to do so 

¶ ensure each member of staff has access to, and understands, the school’s child protection policy 

and procedures, especially new and part time staff 

¶ are alert to the specific needs of children in need, those with special educational needs and young 

carers 

¶ understand relevant data protection legislation and regulations, especially the Data Protection 

Act 2018 and the General Data Protection Regulation 
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¶ understand the importance of information sharing, both within the School, and with the three 

safeguarding partners, other agencies, organisation and practitioners 

¶ are able to keep detailed, accurate, secure written records of concerns and referrals 

¶ understand and support the School with regards to the requirements of the Prevent duty and are 

able to provide advice and support to staff on protecting children from the risk of radicalisation 

¶ are able to understand the unique risks associated with online safety and be confident that they 

have the relevant knowledge and up to date capability required to keep children safe whilst they 

are online at school 

¶ can recognise the additional risks that children with SEN and disabilities (SEND) face online, for 

example, from online bullying, grooming and radicalisation and are confident they have the 

capability to support SEND children to stay safe online 

¶ obtain access to resources and attend any relevant or refresher training courses 

¶ encourage a culture of listening to children and taking account of their wishes and feelings, 

among all staff, in any measures the School may put in place to protect them. 

Raise Awareness 

The Designated Safeguarding Lead should, in conjunction with the Senior DSL: 

¶ 


